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SUBJECT: E-ACCOUNTING AND TAXATION WITH GST

COURSE CODE: V1-COM-GSTT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

o1, T U ¥ @ By H B AT AMER B |

02. freafdene grT verg WA ScRyRasRl # €1 WA yeus g oo sifard 7 |

03. WA B ICRYRADT & YIH TS Pl AEUHIYdd GRT WX R IFH ST 9T &1 geusl & I Sl ScRYRADT &
U I WR 3ifdhd e 2 |

04. AR BT ITRYRIBT AU JIT B8 TR SHT B IFD] U] A% UG P |

dic- Ued BHIB 01 H 05 db S UL TTYITAT U & | UAD Ueed 02 36 &I 2l

U1 e | R SR 87 IeTexvl Afed |Hssy |
What is ledger? Explain with example.

g2 Rar B aRuT o |
Ieterm 'Assessee’.
U3 HR—IIY AY DI VAT Bl ITERVT §RT FHSISY |
Explain computation of taxable income with example.
y4  ORIET o1 82 3 B ST I 82
What is Trial Sheet? How it is prepared?

U5  3HTIH AMH BT YR 3R 3 1 gufq HIR |

Describe the basis and procedure of charging Income Tax.

aAT— o BB 06 A 10 db P U SUIANT U 2| UAD YT 04 3ib ol B

ue YR H a% Ud YAIHR B! YT Td GBI HT qUH BHifor |

Describe the structure and classification of Goods and Service Tax in India.

g7 S R BT SAYURON BT GG Algd quiH Hiford |
Describe the concept of final accounting with examples.
98  HR—uRY & USRI &1 9o IR |

Describe the types of Tax Assessment.
g9 3 YTAH -9 ¢ oFH I ¢80 VI W FR BT AT 82 I Hiford |
What are the payments on which tax is deducted at source? Describe.
910  SIUHS &1 9 fRvdTy SiiR snawadry &1 8?7 |HSTEy |
Explain salient feature and need of GST.
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BA/B.Sc¢/B.COM (VOCATIONAL) FIRST YEAR (SESSION 2023-24) NEP-2020 | fenri & Rm 2) |
SUBJECT: E-ACCOUNTING AND TAXATION WITH GST

COURSE CODE: V1-COM-GSTT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAcen—

o1, T U ¥ @ Al H g deAT Ifard B |

02. faeafderne™ gRT ued ¥R IcRyRA®RIT # &1 FA Ueud & e i 7 |

03. WA BRI STRYRKIDT & YIH TS Pl AYad GRT WX AR IWH AT 97 BT geusl & PN Sl STRYRADT B
U g TR Sifhd fhar 7|

04. AR FTI ITRYRIBT U JERF B8 TR SH G IFD] Ul 3faeT U |

- T HHIBG 01 F 05 db B U THYSTANT U &1 UAB Ueel 02 3 BT B
w1 S-Gich B YR ferRau|

Write the concept of E-Accounting.
U2 HhHd Gl 3T qAT Hol 3T F T A & |

What do you mean by Gross total Income and Total income?
U3 STMH WM WR B B | a7 M 7| TE BN |
What is meant by deduction of tax at source? Explain.
54 UG U4 U H R WY Do |
Distinguish between Business and Profession.
75 HRdH a%] Ud a1 fafdy &1 o oy foam a2

Why Goods and Service Tax system is adopted in India?

alici— Yoo shaAich 06 A 10 db P Yol SUIANT Y9l &1 Ucdd Y9l 04 3icd ol &

76 U Hlad R ANL AAHR DI &=l DI fada-T il |

Discuss the rates of Income Tax for an individual.
U7 WAl W T M 87 $9PT TRV BT dui- BT |

What do you mean by ledger? Explain its concept.

g8 SATYf & 37, &5, R U9 THI W USRI SMerd |

Highlight on the meaning, scope, place and time of supply.
79 PR FRIRE BT kAT BT guid BIfTY |

Describe the process of tax assessment.
910 I 3R WAl & <A IR—ANY I DI 0T fHA GHR @I SR 57 quiE IRy |

How the taxable value computed under goods and services? Explain.
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BA/B.Sc¢/B.COM (VOCATIONAL) FIRST YEAR (SESSION 2023-24) NEP-2020 fenrt @ fog 2) |
SUBJECT: FINANCIAL SERVICES AND INSURANCE

COURSE CODE: V1-COM-FINT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

[REEE

o1, T U ¥ @1 B H B BT AMAR B |

02. fIeafderned gRT v ¥R IcRyRA®RI # &1 ¥ Ueud g e a7 |

03. WA B ITRYRKDT & YIH TS Pl AUYdd GRT WX AR IFH AT 97 BT yeusl & PN Sl STRYRADT B
T U WR 3ifdhd fHar 2 |

04. AR FTI ITRYRIBT U FRRF B8 TR SH G DI Ul 3aeT U |

e Jed HAIG 01 F 05 db B U TYITNT Y &1 UAPB Ueel 02 3iF P &1
u1  fa<ita Garsil & gRyId Hifoe|

Define Financial Services.
w2 Hc dfchT T 52 IHETSA|
What is Merchant Banking? Explain.
U3 9 IR W R aead 8?
What is meant by sum insured?
U4 IR ROG b & AT B quie BT |
Describe the function of Reserve Bank of India.
U5 H&T 96R & G Bl Bl quie o |
Describe the main function of Money Market?

- U9 halis 06 A 10 deb B YT SIdSTIT U &1 YD Y9l 04 3ib &I 2|

g6 & B DIS 4 fAREd qarsy |

State any 4 features of insurance?
g7 fo<ita Qareil § My o1 THed 87 SNYfHe YR | 34! He<d JHgsy |
What do you mean by Financial Services? Explain its importance in modern India.
7.8 &I TSR U4 Yol ITOIR & &g 3R §argd|
Distinguish between Money Market and Capital Market.
7o UYH® T4 fgdias IR | Tl & Hgd &l IHRY|
Explain the role of SEBI in Primary and Secondary market.
.10 ﬁ'{;[ R ?I"f\&lﬁ femu} f%ﬂ‘@tf -
(i) IH TR
(if) T TR e
Write short notes on the following:
(1) Stock Exchange
(i1) Net Asset Value
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BA/B.Sc¢/B.COM (VOCATIONAL) FIRST YEAR (SESSION 2023-24) NEP-2020 fenrt @ fog 2) |
SUBJECT: FINANCIAL SERVICES AND INSURANCE

COURSE CODE: V1-COM-FINT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

o1. T TR I B AU H § PIAT A B |

02. feafderne™ gRT v ¥R IcRyRA®RIT # €1 FA Ueus g e i |

03. AT B ICRYRADBT & YH TS Pl AEUHIYdd G- W AR IFH ST 9T &1 geusl &1 Y Sl ScRYRADT B
T I WR 3ifdhd faam 2 |

04. AR FTI ICTRYRIBT U7 JERF B8 TR SH G D] UGl 3faeT U |

de- Yee HAB 01 F 05 db B UL TTYITANT Y & | Ucddb Ueel 02 3id Bl 8|
91 Irgfad & @ 2
What is Scheduled Bank?
U2 H&T 96R &l gR¥reT I |
Define money market?
U3 St dmr @1 g 5 |
Give the definition of life insurance?
U4 IIOSI® b & DIy & UG B qarsy |
Explain any two main function of commercial bank?
w5 faeRia gaT o & fawant faRag |

Explain characteristics of developed money market?

dAlci- U HAIB 06 A 10 AP B U crdsadld UeH & | URID U 04 36 BT o
U6 g dHE1 HT HE Farsd |
Describe the importance of Life insurance?
g7 AR Kb TacS qUT STF Wich TSl o A& 1 TS |
Explain the features of National Stock Exchange and Bombay Stock Exchange.
ys I Y 3MTU T GHA 62 39D &3 Ud HEd &l G0y

What do you understand by Insurance? Explain its scope and importance.
e oR e fewoft ferfae

(i) AT &1

(ii) =T AT
Write short notes on the following

(1)Health Insurance

(i) General Insurance
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Renforet & forg 2) |

v9 T3 WUS Bl URUINT B | JG31d BUs ot faflid Ara-1si o gaensd |
Define Mutual Fund and state various schemes of Mutual Funds.
g.10 faxqa fewoft fafae-
(i) Rod d 31T sfogar s99 e R d&
(ii) shse ITged faa

Write detail notes on:
(i) Reserve Bank of India vs Cooperative Bank

(i1) Credit rating/Micro finance
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BA/B.Sc/B.COM (VOCATIONAL) FIRST YEAR (SESSION 2023-24) NEP-2020 | fen®ri & fow ) |
SUBJECT: RETAIL MANAGEMENT

COURSE CODE: V1-COM-REMT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

[RENE

o1. 1 TR W B AU H FA PIAT A B |

02. feafderne™ gRT v ¥R IcRyRA®RIT # &1 ¥ yeud g e A |

03. AT B ICRYRART & YIH TS Pl AEUHIYdd G- W AR IFH AT 9T &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR FTI ITRYRIBT U JERF B8 TR SH G IFD] Ul 3faeT U |

e Yo HAB 01 F 05 db B UL TTYITANT Y & | U Ueel 02 3id Bl 8|
u1  Gaxl Y§H Dl R Hiford |

Define Retail Management.

U2  HISTSNT hamaw! I 3T o’ TSI @ 2

What do you understand by Merchandising Philosophy?
U3  S—HGICT Bl YRI HHSST |

What is definition of E-Marketing?
g4 Gl 3R UId AR H 7 3R 2

What is the difference in Retail and Wholesale business?

U5 HISISONT WM & Hec &l forfay |
Write the important of merchandising plan.

- U9 halis 06 A 10 deb B YT SIHSTINT U &1 UAD Y9l 04 3ib &I 2|

U6 S—dMAA AR S—ACT H iR foaRay |
Difference between E-Commerce and E-Marketing.

u7 IS fQHTSH I 3MTYBT T U 82

What do you know about product segmentation?

78 GTGATE® SUHIG IdeR TR Th WUl 0d IO Piford |

Write a complete essay on Organizational Consumer Behaviour.

g9 SR [UUM 3R ISP YHTG B! TAEdR JHSSI |

Explain in detail about online marketing and its impacts.

710 SN YT WU ! YR B hddl IR UH1RI STferd |

Throw light on success of Electronic Payment System in India.
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SUBJECT: RETAIL MANAGEMENT

COURSE CODE: V1-COM-REMT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

forder—

o1. A1 UeT ¥ @) exAferfd H g BT Afard B

02. freafdene grT verg WA ScRyRasRl # €1 ¥ yeus g e sifvard 7 |

03. WA B ITRYRKIDT & YIH TS Bl AYdd G- WX AR IFH IAT 97 &1 geusl & PN Sl STRYRADT B
UM I WR 3ifdhd faar 2 |

04. AR FTI ICTRYRIBT U7 JERF B8 TR SH G IAD] Ul 3faeT U |

e Jed HAG 01 F 05 db B U TYITINT Yed &1 UAPB Ueel 02 3iF P &1
U4 QGexT fawl Bl gRAreT FEssy |

Explain the definition of retail sale.
U2 WSS Wi R’ 2?

What is Merchandising Plan?
U3 DA A R ARM T |
What is meant by E-Commerce?
y4 oy fefeiT ford wgad &2
What is meant by Service Retailing?

g5 TR AASC (STHT HSR FT a0 &I gHm=d |

Explain about Store layout.

aAT— o BB 06 A 10 db P U SUIANT U 2| UAD YT 04 3ib bl 2|

y6 el fashdl fdha- UHR & BId 62

How many types of Retailers are there?

y7 fO9IU & Hed Bl IHA |

Explain about the importance of Advertisement.
U8 HUdSISSl doic & o4l &l JHSMS |

Explain the advantage of merchandise budgeting.
U9 T—oMd b Hed Bl faRau| (@18 4)

Write the importance of E-Commerce (any 4)

.10 fewoft fafad -
(i) I T o
(i) dS9T3C AP & ufshar
(iii) 3-p =1 T f3frea ar
Write note on:
(i) Pricing strategy
(i1) Process of website development
(iii) E-cash or digital cash
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SUBJECT: PERSONALITY DEVELOPMENT

COURSE CODE: V1-PSY-DEVT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fcer—

o1, T U ¥ 1 B H B AT AFER B |

02. freafdene grT verg WA ScRyRasRl # € ¥ yeus g e sifvard 7 |

03. AT BT ICRYRADT & YH TS Pl AEUHIYdd GRT W R IFH ST fI9g &1 yeusl & Y Sl ScRYRADT B
T I WR 3ifdhd e 2 |

04. AR BT STRYRIBT AU JIT B8 TR SHT B IFD] UGl 3faeT U< P |

dic- Jed BAHIB 01 H 05 db B Ued TTYITAT Y & | UAP Ueel 02 3id &l 2l

U1 Ak B gRATNT HIFTg?
Define personality?
92 SMART &g &l JEROM H‘-IS-II&U?
Explain the concept of SMART goal.
U3 I YEEd Pl FHsST |
Explain Time management.
U4 UHISR @7 87
What is Pomodor?
U5 S—Hd fod yeR forar smar 27
How to write E-mail?

AT~ e BB 06 A 10 dPb P U SUIANT U 2| UAD YT 04 3ib T B

U6 SAfkdd T g2 Afckdd b [dbTH Bl UHIId P aTat Wi 3R GATaRUNY HReb T 82

What is Personality? What biological and environmenal factors influencing the development of
Personality?
U7 IFE R 8?7 T D Y PRI foriag?

What is stress? Write the main causes of stress.
U8 WHE URerEl § W o w9y b ardl &1 fauy e e Anfgy?

What should be kept in mind while participating in group discussion?

79 SWOT fANUT RIT 82 31U Ueh 31=3T SWOT fagavur ¥ forad 82

What is SWOT analysis? How would you write a good SWOT analysis?
.10 IRIRG 997 RIT 87 Pl 5 INIRD ET Fhdl b THSMSY?
What is body Language? Explain any five body language signals.
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SUBJECT: PERSONALITY DEVELOPMENT

COURSE CODE: V1-PSY-DEVT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fcen—

o1, T U ¥ @ Bl H B AT AFER B |

02. freafderne grT vera ¥R ScRygRasRl # € ¥ yeus g oo ifvard 7 |

03. AT BT ICRYRADRT & YIH TS Pl AEUHIYdd G- W R IFH ST fI9g &1 yeusl &1 Y Sl ScRYRADT B
UH g TR $ifhd fhar 7|

04. AR PTI STRYRTBT AU JIT B8 TR SHT B IFD] U] AT UG P |

- Fed HHIBG 01 F 05 dF B UL THYSTANT YT &1 UAP Ueel 02 3iF BT 2|
71 R BRIR TR HIY UM & T 310 1 U G|

What strategy you would suggest to overcome 'Stage fear'?
U2 Sl &I JqURIM bl AR DHIFTY?

Explain the concept of Personality?
U3 I8k 9HY Uegd & oy deie’ R o ford?

Write an essay techniques for better time management.
U4 WEHR D AT 3 Bl AT HITY?

Explain mock Interview session.

U5 T9G & HRON B ARAT HIfg?
Explain the effect of stress.

ST U HAIB 06 A 10 db B UL IIHIAINT Ul 8| WD U 04 3ib Bl B
U6 e FERY & 7 FRGI B AT N |

Explain the major factors involved in Goal setting.
v7 THg T H YN Ad T 319 foRIfT @t sragHfa & el HHTa?
How would you handle disagreement while participating in group discussion?
yg8 “gre Racd’ iR "dve Rebed” R e ford |
Write note on “Hard skills” and “Soft Skills”.
7o e fewforar fafed -
(a) THUSS HC A&
(b) Ay >t Wl
(c) T & TAId DI UgA HRAT
(d) STaTSTeT foramT
Write short notes on any two:
(a) Time bound smart goals
(b) Power of faith
(c) Identifying the source of stress
(d) Resume/Biodata preparation
g.10 SHA R 52 SABHATIS DI THIAd B a1 PR T 57
What is failure? What are the factors affecting failures?

Page 9 of 23



Bad 94 Rl &

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL | , % 'fw' g'jfzs .
%g%f e Qe ¥l (o) fawafdemery, widre S 2024) % ST R
Accredited with “A” Grade by NAAC ¥ (@S vdIadl 1@ e
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ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥R IcRyRA®RI # &1 ¥4 Ueud g e a7 |

03. WA B ICRYRADBT & YIH TS Pl AEUHIYdd G- W AR IFH AT {97 &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR P STRYRIBT AU JIT B8 TR S IR GBI UGl AT U< P |

He—9e HHIG 01 § 05 TF & Yo TESaad U & | UAd YT 02 3id &I 2 |

g1, fefiea ArafeT @1 st wwemgy |
Explain the meaning of Digital Marketing.
Y2, SARTHRIG?
What is Blog?
U3 USdAiS BAH ATHICT Pl FHSISY |
Explain advanced Face book Marketing.
U4, S HHET B oS |
Explain Instagram Marketing.

g5 RO SRR T8 82

Explain Report Generation.

AC—Y HHID 06 V 10 TDh B YT U U 2 | UAD U9 04 3 &l 2 |

ye. feforea anpft fAafon, Iare oiR faw! o 8, I9ensy 2 g8 i "e<ayul 82
What is digital content creation, production and sales? What is it important.
U7. AHA ABCT B ol SWAN H TS S drell fAferi &7 w+emsy |
Explain the tools used for successful Marketing.
U8 W HISAT ATDICT Pl AASSY |
Explain Social Media Marketing.
yo. WISl So1 T 5?2 WISl S [JUUH IUSRUT ST FHRSAT BITord |
What is Search Engine? Explain search engine marketing tools.
910, iers ufeT yde &1 |HsSd |

Explain Online Reputation Management.
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SUBJECT: DIGITAL MARKETING

COURSE CODE: V1-COM-DIGT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥R IcRyRA®RI # &1 ¥4 Ueud g e a7 |

03. WA BT ICRYRADBT & YITH TS Pl AEUHIYdd G- W R IFH AT 9T &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR P STRYRIBT AU JIT B8 TR S IR GBI UGl AT U< P |

He—9eT HHIG 01 § 05 TP B Yo TESaad U & | UAd YT 02 3id BT 2 |
g1, J9URC RTG?

What is Websites?

g2, Hd SO HIhicT Bl GHARA |
Explain Search Engine Marketing.

3.  feaex AafeT o awsnsy |
Explain Twitter Marketing.

U4, foldeg AMbCT B FHS |
Explain Linkedin Marketing.

g5 fagmoe feamsfT @& 2?2
What is Advertisement Designing?

AC—Y HHD 06 T 10 dP P Y SIUSTNT U 2 | UAD U 04 3P BT 2 |

ye. fSfofce HIHTCT SR IR HThicT & dld 3R $I WY i
Explain difference between Digital Marketing and Traditional Marketing.
y7. 3O THogodllo 3R T Ul THoFodHlo & dld 3=k fifau|
Write difference between On page SEO and Off page SEO.
g8 AR AfAT # fITeoceAd USRI & AT DIt |
Explain analytical tools in social media.
9. J9dTSc IR fATNor &l Ty |
Explain Website Traffic Analysis.

w10, Wiged fewuh ferfee-
(i) feirgs T e fe
(i) SCTITH HIb T
(iii) Tg 3R ATBIET

Write short notes on:

(i) Linkedin Marketing
(i1) Instagram Marketing
(ii1) Twitter Marketing
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COURSE TYPEM: VOCATIONAL
ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
fraer—

01. Y v W &) gy H g1 HeAr A 2 |

02. faeafderne™ grT U ¥R IcRyRA®RI # &1 ¥4 Ueud g e a7 |

03. WA BT ICRYRADBT & YITH TS Pl AEUHIYdd G- W R IFH AT 9T &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. T BT ITRYRABT AU IITT g U ST B D] UTaci] 3aed U o |

He—9e HHIG 01 § 05 TF & Yo TESaad U & | UAd YT 02 3id &I 2 |

AR

U2

U.3.

Ua4.

U.b.

el TR 7 82

What is Buyer's Communication?

fFrRIfg—amaTd &g uRde & UbR AHsS |

Explain the types of transportation for Export-Import.
IS g ol Hed HHSATSY |

Explain the importance of Market Selection.

qRAfAF T BT 31f FHSIEY |

Explain the meaning of Genuine Buyers.

UThTHT AT T Hecd HHSSY |

Explain the importance of Proforma Invoice

AC—Y HHIH 06 T 10 dh P U ST U 2 | UAd U9 04 3P P 2 |

6.

ur.

Us.

v.9.

U.10.

SR & O B Hgwd T4 FR1Tdd SR 1 Ugd ol GHeed |

Explain the importance of Market Selection and Identifying Potential Market.
frrafd—smara # = yeR & P wal S FHssy |

Explain different type Payment Terms in Export-Import.

I &1 fafid TR &t Tdt 3R g Sifad &1 fawR & w0=msd|
Explain the detail different type Payment terms and risk involved.

frrafa Gadva & foR R Fell &1 &7 g8 8° AEssY |

What is importance of Trade Fairs for Export Promotion? Explain.

IR AT BT TR |

Explain Forward Contract.
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COURSE CODE : V1-COM-EIMT
COURSE TYPEM: VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥R IcRyRA®RIT # &1 ¥ Ueus g e ifard |

03. WA B ICRYRADBT & YIH TS Pl AEUHIYdd G- W AR IFH AT {97 &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR P STRYRIBT AU JIT B8 TR S IR GBI UGl AT U< P |

He—9eT HHIG 01 § 05 TP B Yo TESaad U & | UAd YT 02 3id BT 2 |

g1. i 2g o g &9 & €7

Which are the International Bodies for Export?
y2. ol Tdofo uRwE w82

What is full LC clauses?
U.3. SIS I Pl Hed HFHSATRY |

Explain the importance of Product Selection.
ya.  RUAT A Yd S GUF HH-3 &

What is Pre-shipment Documents?
us. gl dicdrsd @ g?

What is Export Incentives?

AC—YTT HHD 06 F 10 TP B YT SIS U 2 | UAP U9 04 (P &l ¢ |
g6, 3dIed I Bl Hgtd U4 U IdI & TioH & Jidl &l GHSST |

Explain the importance of product selection and source of finding New Product.
g7, Fafd—smard gq sifFersT smded & USRI Bl quid Hifo |
Describe the types of online applications for Export-Import.
yg. i & o 9a9R &1 999 &9 fhar Sdr 87 a9sisy |
How is done selection of market for Export? Explain.
g9, fRIia Haed & foR1 yeell &1 o1 we@ 2° ased |
What is importance of Exhibition for Export Promotion? Explain.
7.10. PRIG—aRrT # SUH iR HveH Uishamsil b1 qHsmsy |

Explain GST and Custom Procedure in Export-Import.
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COURSE CODE : V1-OFM-OPPT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥R IcRyRA®RI # &1 ¥4 Ueud g e a7 |

03. WA B ICRYRADBT & YIH TS Pl AEUHIYdd G- W AR IFH AT {97 &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR BT STRYRIBT AU AT B8 TR S IR GBI Ul 3faeT U< P |

He—9e HHIG 01 § 05 TF & Yo TESaad U & | UAd YT 02 3id &I 2 |

U1 BRI AfWedl & UHR FHSTSY |
Explain the types of Office Records?

g2 SHCRE USRA F 3fadd HH-I 67
What are the components of Record Management?
U3 Th GOl Bl AHSIEY |
Explain Stock Register.
4. TH 9T & IGQ¥T FHISY |
Explain the objects of Postal Services.
us5. BRIl gd ST B AHIYRUN Bl AT

Define Paperless office concept.

AC—Y HHIH 06 T 10 b P U ST YT & | Udd U9 04 3(Ph P 2 |

U6 Sl UG BT H5ITh U Ud [Ah-< a0l T 3TIRTD g2 39D Hetl &l JHSST|

Why centralization and decentralization is required in postal management? What is its
importance?
U7, ARIHIOT YUTEl & U AHSSY |
Explain advantages and disadvantages of Filing System.
8. PG AT Yded & RIS Ud Iqaedl &l ARl BIfoTd |
Describe the principles and objects of Office Record Management.
9. IR goic @ A= USRI & e S |
Describe the different types of Office Budget.
U.10. 3fDETT P Hewd Ud UfshaT bl AHSSY |

Explain importance and process of Audit.
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SUBJECT: OFFICE PROCEDURE AND PRACTICES

COURSE CODE : V1-OFM-OPPT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥R IcRyRA®RI # &1 ¥4 Ueud g e a7 |

03. WA B ICRYRADBT & YIH TS Pl AEUHIYdd G- W AR IFH AT {97 &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR P STRYRIBT AU JIT B8 TR S IR GBI UGl AT U< P |

He—9e HHIG 01 § 05 TF & Yo TESaad U & | UAd YT 02 3id &I 2 |

94, 3AoRg UdET & Jfagdl DI AHS |
Explain components of Record Management.
Y2, HAUIYD SR T SR M HI TRl 52
Why a plan for office is necessary for business institution?
y3.  WhYUS B T HEd o7
What is the importance of Stock Register?
U4,  HASI dOIc B IMaeIdD dcdl Dl FHSISY |
Explain essentials of Office Budget.
ys5. UReY Soe & g a-&1
What are the principles of form design?

Ae—Y3 hHib 06 H 10 TP P YT STHINIT U & | UUb YT 04 b BT 2 |

U6 WG UdEH YUITell & Iaedd dedl dl AHSISY |
Explain essentials of Record Management System.
y7.  SI% UERA IR T GHUf AU fafau| T 4 Tal & gRT 370 3R &I YT Pifod |
Write a complete note on postal management. Draw a case study to support the answer.
U8  Ureul & fSorsT &l ywifdd dRa diel gcdl Bl IHssy |
Explain factors affecting forms design.
g9, 3P H YA B 90T Aed ¢ 2 SUHTT Al Ud wrE qeimEt ST SyRo O
FRIROT & T 3= &7
What is the importance of verification in audit? Explain about maintenance and disposal of
consumables and fixed assets.
710. AT JEfcadl @ AT & Uihar &l gasisy |
Explain the Process of Verification of Office Assets.
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COURSE TYPE : VOCATIONAL
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[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥R IcRyRA®RI # &1 ¥4 Ueud g e a7 |

03. WA B ICRYRADBT & YIH TS Pl AEUHIYdd G- W AR IFH AT {97 &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR P STRYRIBT AU JIT B8 TR S IR GBI UGl AT U< P |

He—9e HHIG 01 § 05 TF & Yo TESaad U & | UAd YT 02 3id &I 2 |

1. a5y ol &1 31f IHsIEY |

Explain the meaning of Salesmanship.

y2. fawa & & gAYd A& T 82

What are the basic aims of Sales Teritories?
g3, I gl o wdil | o o1 |Hs 87
What do you understand by Recruitment of Sales Representative?

4. fapgeen & T& 999 ufhar o1 98y |

Explain the sound selection process in Salesmanship.

us5 {35y od U & 3T T JHA 82

What do you mean by Sale force management?

AC—Y HHID 06 V 10 TPh B YT U YT 2 | UAD U9 04 3 &l 2 |

ue. g e T ® 2 fasha e A -39 T =R Ifid 81d § 2 IR Sifoid |

What is Sales Planning? What steps are involved in sales planning? Explain.
u7. I ufbar & =T =Rl &1 T9emsY |
Explain various steps in selling process.
g8 fIm Sl & Uee &1 qedied a3 @ faffar garsy |
Explain the methods of appraising Sales Personnel’s performance.
wo.  faeha uiRieor o g2 A & Sfrawue & fashy URiefun o1 Hwiai ol sreT SHifv|
What is Sales Training? Why it is needed? What is its limitations.
910. fd) BIer @1 g9Ifdd &R arel BRI Bl FHSY |

Explain the factors determining the Sales Quotas.
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COURSE CODE : V1-COM-SALT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

[REEE

o1. ¥l T w9 @) Il H g FHRA i 7 |

02. faeafderne™ grT U ¥ IcRyRA®RIT # &1 FA Ueus g e Sifard |

03. WA B ICRYRADBT & YIH TS Pl AEUHIYdd G- W AR IFH AT {97 &1 geusl & Y Sl ScRYRADT B
UM I WR 3ifdhd faam 2 |

04. AR P STRYRIBT AU JIT B8 TR S IR GBI UGl AT U< P |

e~ HHH 01 F 05 TH B Y LS YT & | UAH Y 02 3(F BT 2|

U1, [ Hell B JaURON DI AHSISY |
Explain the concept of salesmanship
y2 fdshgcad Bl SHHORUT 1 &
What is Salesforce Motivation?
g3 %y ydus o aHssy |
Explain Sales Management.
u4. fama @ § gl &1 "g@ e |
Explain the importance of Training in salesmanship

U5 U 3w [dehal o T [aAwdmd gial 22

What are the qualities of good Salesman?

AC—Y HHIH 06 F 10 dh P U3 ST YT 2 | UAd U9 04 3P BT 2 |

g6 SHFHURUT T 82 U fashadpdl A T SAfURd Har g2

What is Motivation? What motivates sales people?
b7. {5y 6T &1 48T Td YR §dsd |

Explain importance and types of Sales Organization.
gg. I ufaiEl &1 well @1 ufdbar o1 awesy |

Explain the process of recruiting sales representatives..
9. fama Prer yomel & UmEd &l gHssy |

Explain the administering the Sales Quota System.

10. Il & & MHR BT YWIfAd BT Tl BRBT bl AHY |

Explain the factors determining the size of sales territories.
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fcer—

o1, T U ¥ @ B H B BT AFAR B |

02. freafderne™ grT verg ¥R ScRygRasRl # € ¥ yeus g oo sifvard 7 |

03. AT BT ICRYRADBT & YIH TS Pl AEUHIYdd G- W R IFH AT fI9g &1 geusl &1 Y Sl ScRYRADT B
UM U8 WR 3ifdhd fdHar 2|

04. AR BT STRYRIBT AU JIT B8 TR S SR IGD] Ul AT U P |

He—9eT HHIG 01 § 05 TP B Yo TESaad U & | UAd YT 02 3id &I 2 |
g1, SICT 3R THIRATH & d1d IUGH 318 0l gRT 3R WF FHIfo| .

Differentiate between data and information with suitable example.

T2 3T Hyperlink & &1 GHE &2 THLSY |

What do you mean by Hyperlink? Explain.

3.  Antivirus 9I4CaIR B JHSMSY |
Explain Antivirus Software.

U4, www P HIHH Y e3¢ GRI UG DI S dTell IR Flaursi o1 el =15 |

List four facilities provided by Internet through WWW?

U5 pdf jpg. .txt 3R html BT3A & TANT farfau|

Write the use of pdf. jpg. .txt and .html file.

Ae—Y3 hHIb 06 H 10 db P YT STHSNIT U & | UAb U9 04 b BT 2 |

ue. BTGRP AP SIAUMH Bl a3y | TP aH BT Bl THRY |

Draw the block diagram of Computer. Explain its classification.

y7. S & AT UCH! DI HRAYUNH B! sl SIUH Agd i difod |

Discuss the working of various component of computer with block diagram
ys.  HICR B MUAP U4 fgdig DHR O Iarerur Afed 3k fafau|

Write the different between Primary and Secondary Memory of Computer with example.
go. fufcRaa & gHsM=a-

(i) TEHH T Jioedtr 3R Red JrocadR

(if) 3TYC fSaRIT (Plg ) 3R MR ey (Pls al)

Explain the following:
(1) Application Software and System Software
(i1) Input Devices (any two) and Output Devices (any two)

710, IR T CRITR & foll Th1d &1 HTHR Y HH B2 IR SRR & forg gedt fafam|

How to reduce file size for storage or transfer? Write the tools for file compression.
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COURSE TYPE : VOCATIONAL
ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
aer—

01. Y U W @) gy § gl HeAT A 2 |

02. feafdenad gRT U T IcRYRAHRIT H & FA YeIUH g HRAT A |

03. T BT ICRYRADT & YT TS Pl AUHIYdd GRT WX R IFH ST fI9g &1 geusl &1 Y Sl ScRYRADT B
qu\%q?aﬁv—crﬁ?mél

AT BRI RGP 3T FeFTT Dbeg IR STHI HR SAD! UTacil e YT N |

Hﬁa—wwmﬁoswzﬁwamﬂuuw%lmwozamw%l

U1

Uz

943

U4

U5

Define the ISP and URL.
ISP 3IR URL & Gu2Sy |
el I 31T 1 JHS ]2

What do you understand by spooling?
What is System Software and Application Software?

Ry et U4 TR AR 1 82
What is Cloud based Services?

TFASS Tl T 72

AT & aRuIfd Sifoa|

Define the Multiprogramming?

AC—Y HHID 06 V 10 ADb B YT U U 2 | UAD U9 04 3 &l 2 |

U6

a7

u.s

u.9

J.10

Describe E-commerce, E-governance and E-Banking.
3-HHY, 3149 3IR 3-dfds T o gHe=Y |
Describe different types of Input and Output devices.

fafid UHR D1 39YC Td 313c feary ! qugnsd|

What is Operating system? Decribe different types of Operating System
STORFET Riees 31 82 faftd TR & SifoRfeT Rieed &1 g

Define the following with example -
{5 1 Fareur afgd Rt Bifey
(a) Word Processing
(b) E-mail
(¢) Google Docs
(d) PDF Creator
frgferRad w dférd fewft ferfaa -
(i) FITIS PG
(i) &L f&p
(iii) CIfeIct WHeddR
(iv) SR
Write short notes on the following:
(1) Cloud Computing
(i1) Blue Ray Disc
(iii) Utility Software
(iv) File Compression
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forder—

o1. A1 UeT ¥ @) exAferfd H g BT Afard B

02. freafdene grT verg WA ScRyRasRl # €1 ¥ yeus g e sifvard 7 |

03. WA B ITRYRKIDT & YIH TS Bl AYdd G- WX AR IFH IAT 97 &1 geusl & PN Sl STRYRADT B
T I WR 3ifdhd faam 2 |

04. AR FTI ICTRYRIBT U7 JERF B8 TR SH G IAD] Ul 3faeT U |

e~ HHH 01 F 05 TH S Y AYSTT YT & | UAH Y 02 3(F BT T |
g1 URL 1 GIAT § ? SCIC Wi H SHHT T IUANT 81 62

What is URL? What is the use in internet surfing?
y2 TICIUHUA H 99 U 99 & ol oRUT felau |

Write the Basic Step of Creating Webpage in HTML.
y3 UITHTY 1 52 39! [T fafau)

What is CSS? Write its Features.
g4 STORCR MRS ¥ 31U 1 THaAd &7

What do you understand by Operator precedence?
y5 T 3fidRe Heaey el RT3

What is an Internal CSS style?

Ac—uTT HHD 06 W 10 TH B YT SIEGcIT U 2 | U U9 04 3ih BT 2 |
96 dd Uol H BIC THR 3R I P Adil gea- o1 uispar fafau

Write the process of changing font size and style of font in web page.

y7 €SS ¥ U AT UHR & FIR DIF-DIF U 52 CSS H HIR Bl ey 54
[ERESIGIK
What are the difference types of cursors available in CSS , How a Cursor is disabled in CSS?
ys WA UIC & UPHRI BT I&IeXU Algd JUH HX |

Explain the types of Style sheet with example.

g9 TSI (TI) DS TR &2 38 daue A0 & H4 yanT frar Srar 82 3fera Iarewon ot
difsr

What is Pseudo Class? How they are used in webpage designining? Give proper examples also.

710 SAIERY H STeT ddIeTM &I IGReUl 9fgd ferkau|

Write about Data Validation in javascript about example?
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COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
fAcen—

o1. A1 Ue W @) exAferfd H g HAT A B

02. freafdene™ grT verg ¥R ScRygRasRl # € ¥ yeus g e ifvard 7 |

03. AT BT ICRYRADBT & YTH TS Pl AEUHIYdd G- W R IFH ST 9T &1 geusl & Y Sl ScRYRADT B
U g WR $ifhd fhar 7|
04. A P STRYRTBT AU JIT B8 TR S B IGDI Ul A% U< P |

e~ HHH 01 F 05 TH B Y LS YT & | UAH YT 02 3(F BT 2|
71 $CBY JT1?

What is Interface?
7.2 Ty AT A1 82

What are the limitations of CSS ?.

g3 HTML & ®Is Urd ayd ¢ & 11 fafau|

Write down names of any five basic HTML tags.

7.4 SAERY oI fagvan fafau|

Write the features of JavaScript?
y.5 SId1 RRPY H 18 T o1 5 Ud 39 b8 uRHIf fobam et &2

What is a name function in JavaScript & how to define it?
AC—UeT HHID 06 F 10 TD b U STHSaIT U © | TP U 04 3P BT 3|
7.6 ICTEUN & 1Y 3 TS T 31T fore & W Py

Differentiate between unordered list and ordered list with example.
7.7 TTHTY 1 52 TTH AT TG 07 ! frfan|
What is CSS? Write its advantage and basic properties.
y8 3MU I9 Ul TR HITHTY B! Hd 3fcUS TR Thd 52 IaTexvl Y FHI |
How can you integrate CSS on a web page? Explain with an example. Q
9.9 SAEhy H W P YA I1eR0l digd qHensd |
Explain the use of type Array in JavaScript with example?
710 o9 fAIfQU -
(a) SITaT fEPY TPIY
(b) STaT %P P S5
(c) a1 fofedT sl
(d) STTaT f&pY &t afeierd Wh1T Td Hiedd Wh1Y
Write notes on:
(a) Java script scope
(b) Java script engine
(c) Java building block
(d) Lexical Scope and Module Scope of Java Script
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01.
02.
03.

04.

[T e I BT BRI H A HRAT AMAR 2 |

faeafdenera g1 ve WA ScRYRAGRT H € T U g BT Aar 2 |

A PR ITRYRABT & YIH T8 BT AEaEFGdD YR N 3R IAH AT A7 BT U0 8 B Sl SaRYRADT B
T U8 WR 3ifdhd fHar 2|

A PRI ITRYRTBT U eI Dvs UR STHI B IHD] Tacll Ay T |

Ae—TT HHAH 01 F 05 TH B Y AYSTT U & | UAH Y 02 3(F BT 2|

U1

U2

U3

U4

u.b

PR T ]2 3TF AH fafaul

What is Computer? Write the advantage of It.

S AN 3y T g 82

What do you mean by DPT?

U HPR H CRE DI e, PIUT 3R UK Hd H41?
How to copy, cut and paste text in Page Maker?
BICIRY H 75 BIsd - B Uichal &1 THaSd |
Explain process to create new file in Photoshop.
HRA T FT g2

What is Corel Draw?

Ae—Y3 hHib 06 H 10 db P YT STHINIT U & | UUb U 04 b BT B |

U.6

a7

u.s

g9

HICR B Ulg! ! faaR I qagsy |
Explain generation of computer in details.
e HitedtR 3R Ui AR & o SR fafau|
Write the difference between System software and Application software.
WICIIY Ao Td 31E § 1q% =0 § TANT §1F aTal SRR & 12 SHeisd |
Photoshop is the most extensively used software in Graphics and Art. Why? Explain.
PRSI DI TRBRH [det & fafis yrTl &1 quH Pifo |

Describe the different parts of CorelDraw's application window.

7.10 HRAGI A fafoifeT &1e s &1 fafd &1 Iargrur Afegd 9o Hifer|

Explain with example the method of making visiting card in CorelDraw.
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fcer—

o1, T U ¥ @ B H B BT AFAR B |
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71 SAdCe BISie 7182

What is Electronic Spreadsheet?
g2 PR AIS Y Y FIT JHIA 52
What do you mean by color modes?
73 SHY ¢ Ud HeR RwiHe oo R dfer fewoft difom 2

Write a short note on image tool and color replacement tool?

9.4 Differentiate between vector and raster image.
deey U4 IRER 3HS H 3R WY o |
¥5 RGB 3R CMYK GHI H Ui SR A1effies & color 1S ford|

Write colour mode in Primary and Secondary in both RGB and CMYK.

Te—9eT HHIE 06 H 10 TH P YIT THSNIT U & | UAD T 04 3P BT 2|
ye SISl & IUUNT H Txdd Ud URABISH & fohd UPR MNP &1 Tl 82

How can DTP help to make books and magazines attractive.

y7 SR & AT geh| B RGN B sl SFIUTH Higd i pifoig |
Discuss the working of verious component of computer with block diagram.
ys WICIRIY U JUANT g aldl fbgl ©: ¢ &l qaisy |
Explain any six tools used in Photoshop

wo  anl fEomE &) gRYINA ST SR ST GRT STHAU UF HI a1 DI Ufdd1 &l Sz |

Define logo mention the process of preparing an Invitation card using Corel Draw.
g0 HRAS!H AT H1e g9 @1 [afY FT Iarexvr wigd auH Sifor|

How to Create Special text, object and color effects in CorelDraw.
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