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ASSIGNMENT QUESTION PAPER-FIRST MAXIMUM MARKS: 30

fAder.-
1. &t wor T it geatert™ § g w7 Aard gl
2. Terafemmes g yar 9= SAeqeaswTst § &t T YT g HEAT AT §
3. FA FF ITCYEART F TAF Y Tl ATaGTH T T 9L 7 IHH IHT &0 &7 0007 g FE ST ST EAHT 6
TIH I8 97 sifa R 2
4. AT FTE STCLAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ae—ueT SHHIH 01 ¥ 05 TF & YT TgSwid Yo 8 | YAF YT 02 3id BT 2 |
T 1. SreAfors qEaaTad 4T 872

What is an academic library?
T 2. ST, AT AT AT H FATAL 8 2
Differentiate Data, Information and Knowledge.
T 3. AT 9T RIS T FT AT 82
Write about the press and registration of book act 18677
T 4. FiAT = U FAT G2
What is copy right act?
g 5. RfSes I # qeasred sraaraat i e o |

Write the role of library professionals in digital era.

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih BT B |

[enN

T 6. AT & TP [EARTAT HT FU HiTorT)
Describe National Library of India.

T 7. ST GIETl 7 TICATiod i a9 et saedadr Ug 329971 &1 forfem)
Define resource sharing and write its need and objectives.

U 8. qEaEIad (oA & at= ==Hi it =T fifow
Explain “Five Laws of Library Science”.

T 9. TEahTerd (AT il SATATE A fashal &l T Hisg

Define professional ethics of library science.

T 10. F=AT TSS9 #7907 8 260 a1 S 32T il GICATod H7

What is information science define its scope and objective?
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COURSE CODE: M1 LIBA 1T
(Core Course)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAden-
el o1 T AT gEATATT § g FHAAT AT B
2. fersafEmmes g yar 9= SAqeasHTet § & T YT g HLAT AT §
3. FA FF ITCYEART F TAF Y Tl ATaLTH T QT 9L T ITHH IHT &0 7 0007 g FE ST IACLEART
TIH I8 97 sifRa R 21
4. FT FT ITCYRAHT AT FTLITT Feg T STHT T IHHT TTAAT AFLT ATH Fe |

Ac—ueT HHIB 01 W 05 TF B T TgSTid Yo & | UAS YT 02 3id BT 2B |
g 1. oo™ e & e | o

Write about special library?

2. HAAT FT 8?2
What is Information?
.3 qEaETAT (e FT 8?2
What is library legislation?
T.4 TEIRIAT G FT 8?2
What is library cooperation?
T.5 T GEATHIAThT THEITY i Fhid AT 52

What are the problems of resource sharing?

Alc—yed HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih Bl B |

T.6 TEARTAT A o 9 [FIHT &1 Io@ i or0| [EAhTAdl 9 98 At 6 TAE
T TAT Y|
State the Five Laws of Library Science. Discuss the Implication of the First Law on
Libraries
T.7  EARTATFHIEAT AT 5| THehT AAITHAT T ATHAT T FHAT L
What is library consortium? Discuss its need and advantages
T.8  TEAHTAT HH H AT FIT AT 2
What do you understand by library association?
T.9  HTASH TEAHIAT & HIAT AT I2TT T FAT F
Discuss function and objectives of public library
.10 ZATUAade FT foeae ¥ 79270 ?
Describe Infli.net.in detail.
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fAger.-
1. afy w3 T &t geaferi § g AT A=ard gl
2. ferafemme gy warT 95 SAqRawtst § & T W g HAT A §
3. FATT FTH IACYRAHT F TAF 5 Tl ATALTHIIAH T 9L ST ITH IHT TG0 7 00707 g FE AT STl
% TAH TS 9T (TR 6T 21
4. T FTF ITCLRART STIT AEATT Fieg T STHT FT I T SAT9T TTH F |

Ae—Te HHiH 01 § 05 TF & T TS U 8 | TS U 02 3id &l B
T.1  qEHET Yaed 1 ae ve Fwry ey

Write Meaning and function of library management?

.2 w0 fag g Sl
Define Job Analysis

73 SRIaEaaeT# e ?
What is Zero Based Budgeting?

T4 F(FH FATA & e e
Write advantages of stock verification?

9.5 AN 9T #2982
What is market segmentation?

Ac—Y3 HHID 06 W 10 b & U IO U & | b U 04 3ih bl 2 |
T.6 AT Tae o & § 27 o TRTET 67 Farq § ==7 Fog

Discuss in brief the contribution of Taylor in the field of scientific management

9.7 SATYUTOT | AT AT THEA 8 2 AT F a AT forfen

What do you understand by motivation? Also write the element of motivation?
9.8 TETS A & fHagial i =4l i

Discuss the principles of book selection?
9.9  HEHAUT FUE A [AEqR ¥ qHATRT

Explain the circulation section in detail?
.10  HTRteT HamT 77 82

What is marketing mix?
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IDELEE

1. =sft wox T3 i geafots § g FHAT SA=ard gl

2. Trafe=med g Yo 5 STCqRasiel § af =T YT g FHAT A\ ard §

3. HAF FF ITCLEART 6 TIF IF Tl A= qash Q2T 92 7 ITH I 0T 7 0T T FE AT ST EART 6
ERER R IE R R i

4. T FT ITCYRAHT AT FLITT Feg T STHT T IHHT TTAAT SFLT ATH Fe |

Ae—ueT SHHIB 01 W 05 TH B YT TgSTid Yo 8 | UAS YT 02 3id Bl 2|

U1,  qEaerad TS il TRATOT H?
Define library planning?
U2,  IEIHT G T 82
What is library committee?
U3, SO E T A B ?
What is mean by motivation?
T4, JagT IO FTE 2
What is management consultancy?
U5, AT & AT FAT qHET 82

What do you mean by acquisition?

-9 HHiH 06 | 10 T & U USRI U 8| UASG T 04 3% T 2|
U6, T [UrET TS LT (ERUH) F TRATT HL 3T ST ATemomat 92 fGea § 9497 w¢

Define total quality management (TQM) and discuss its concepts in detail.
7. T veead | T #7799 ¢ 2 eataaredt & Eaared § & & A Sai a7 9=y w5

What do you mean by financial management? Discuss different sources of finance in
universities library.

U8 IEqHAT | e 94 % (o0 Th (AT T o STHLON ol ITIH IITZL0T Algd AT L
Discuss the different types of tools used for book selection in library with suitable example
T9. TEAHIAT § TS ATHIAT AT S67 TF G FAT Agea 1ol 572
Why binding and preservation of reading material is important in library.

T 10. F=AT & Ao & foeaqe & giarud w7

Define marketing of information in detail
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At

1. =sft wog ¥ & geafots § g FHAT A=ard gl
Frsafa=mes g v g Saeqeasret § g @ T g HIAT AA §
T FT ITACLRAHT F TIH TS AT AL a T T A 30 IqH ST FA0T FT T97 g F2 ST ALY EdHT %
TIH I8 97 sifRa R 21

4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

Ac—ueT SHHIB 01 W 05 TF B YT TgSTid Yo 8 | UAS YT 02 3id BT 2|
.1 EAH AT FT 82

What is Book classification?
T.2 T, FATH TAT HITF o SATHOTT TAT [HAT07 6T fErg=er Frform)
Discuss the meaning and formation of class number, book number and collection number.

.3 EAHTAT AN Iehor it (AT STt oY fereraarsti &7 aui S

Describe the different types and features of library classification.

7.4 T s & A § foerfem)

Write about mixed notation.

T.5 T g #9782

What are mnemonics?

Ac—Ys HHID 06 W 10 b & U IO U & | b U 04 3ih Bl 2 |
7.6 Hifersd ATOrAT T SATEAT FH1

Explain fundamental categories.
w.7 o= aefieeor wgfa &t Scat ud o it fer ==t Fifom)
Discuss briefly The Genesis and evolution of colon classification.
w.8  faferrt & s s gwera 8237 St Hhud g # e s i ==t o
What do you understand by devices? Discuss its application in DDC and UDC.
T.9 SR TUTAT FAT &2 T (AT [Afei it =mear w1
What is notational system? Explain its different devices.

T.10 YA AT EIST JOTAT o6 a1 H fored
Write About Simple Knowledge Organization System
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fagar-
1. =9t wog w7 iy geaforto § g1 F2AT A=Ay 21
2. ferafeemes g yar 9= SAqeastst § & T T g HEAT A=A g
3. HAF FF ITCLEART 6 TIF 5 Tl ragT=qas Q2T 92 7 ITH I TG0T 7 T T FY AT ST EART 6
ERER R IE R R i
4. FHT FT ITLYRART AT FTLITT Feg T STHT T IHAT TTAAT SAFLT ATH Fe |

Ae—ueT HHIH 01 W 05 TH & YT TgSTig Yo 8 | UAF YT 02 3id BT 2B |

Tl. [EARTAT AN ThT0T FIT 52

Define library classification?
2. SR | AT AT THAT 82

What do you mean by notation?
3. FTHE HEIT | SATTHT 97 aTead g2

What do you mean by call number?
g4. TEARTAT § AR FAT ATITF gl
Why classification is essential in library.

T 5. TAHTHTT THeT 1 FAFLTIOM 1 IRt Fform)

Define the concept of common isolates.

Ae—YeT HHIP 06 I 10 TP ® U ESTRIY Y & | TP U 04 (P BT 2|
T 6. ST FATTE e TUITet! it qer faeraare 9% v e fofem

Write an essay on the salient features of the Dewey decimal classification scheme.
a7. T TohTE o AT el T 3aTgLu digd aHAT 0|
Explain the different type of phase relation with examples.

gs. AT [EAHTAT HAETT il STLTIAAT | TEqHTAT AR o6 1T 6 G&H H o7
FIT T SATEAT FHITAT

Classification is the foundation of librarianship.Elaborate the statement with reference
to the functions of library classification.

79. TEARTAT AR H AT TFTAT 6 AgedquT (AT =l AT ALl
Explain the critical analysis of the current trends in library classification.

T 10. [EARTAT AV THT0T o ATHATLITCHT STNTH & ATHI il SATEAT 90|

Explain the advantages of postulation approach to library classification.
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COURSE CODE: M1 LIBB 2T
(Core Course)
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fAder-
1. &sft wox T3 i geaforts § g FHAT SA=ard gl
2. Trafe=nmed g Yo a5 STCqRaHTsl § &l =0T TII g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 7 IHH IHT 0T 7 00707 g FE ST SACLEAHT
ERER R IE TR R i
4. AT FTE STCLRAHT ST AT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ae—Ie HHIH 01 W 05 TF & T TgSg U & | UAS YT 02 3% &l 2|
Tl ATHLT Fee 7 T TR ¢

Define library catalogue?

72. ST | AT FIT THA & 2
What do you understand by RDA.

3. AT FATHT ATHAG TTET FT 82
What is standard bibliographic record format?
T 4. AT & g it sraeghar forfegw

Write the need of Canons of Cataloguing

Ts. AT | ST FT THAT @ 2
What do you understand by OPAC

Ale—UT HHP 06 H 10 TH & U SIOSwRY U & | Uhh U7 04 3jd T 2|
T 6. T, T, |, o 2 AT a7 T Aarwaredt o 741 7|

Discuss the origin and salient features of AACR 2.
g7. et # fatwsr wre it gfafeat o)
Write the different types of entries in catalogue.

T8. R RrgTdi o 39 T979 & 91 | 9491 F4)

Discuss about the normative principles and their impact.

7. TEARTAT THAT o (A qafea Al Tawdl F7 q0 376 ATHI TF ST 6 a1
ferfern
Describe different conventional Physical forms of library catalogue with their
advantages and disadvantages.

T 10. TS 21 FT F0F H3
Describe MARC21
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fAger.-
1. =sft wog T3 i geafots § g FHAT A=ard gl
2. Terafemmes g yar 9= Iaeqeastet § &t T YT g FEAT A=A §
3. FA FF ITCYEART F TIF Y Tl AT T 9L 7 IHH IHT &0 7 00707 g FE ST ITACLEAHT 6
TIH I8 97 sifha R 8l
4. AT FTF STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ae—Ue HHIH 01 W 05 TF & U TgSg U & | UAS YT 02 3% &l 2|
1. FEFd FedAnT ol TATud H2

Define centralized catalogue?

T2, Y. T UE T FT A G ?
What do you understand by CCF.

3. e foree f srnfar # i awsmem)
Explain the usefulness of Sears list.

T 4. AT AT IRIGT Toree & = saeferey

Differentiate between catalogue and accession register

5. qEqed TEgAT & o7 forfen

Write the merits of library catalogue

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih BT B |

T 6. oo gEieor & AT HIT| (F-a9-aT 37 TH-TH7ad ATha0E TOITerai 6l
EEEGIEIEIER T

Define subject cataloguing. Describe the features of pre-coordinate and post-coordinate
indexing systems

7. TEqHIAT TEAT & i w1 w1 F00 Hiorw
Describe the inner forms of a library catalogue

8. afiha TE=T § T3 T i TRATST 7 a0 § 09 SUI<h ST & d19 oy
Describe in brief different type of entries in a classified catalogue with suitable examples

T9. . uH. o, I F I FT IUIH L
Describe the purpose of ISBD

T 10. fawer ofiwt &1 s e § ot e oy forfer |

Write the methods involved in deriving subject headings.
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fr=er-
1. =sft wox ¥ i geafots § g FHAT SA=ard gl
2. Terafemmes g yar 9= SaeqeaHtst § & T YT g HEAT AT §
3. @A A SRR o6 T I8 T AT T2 9 AT 300 FHT T o7 77 g1 % S{1 ST ec=hl &
T I8 U7 sifHRT AT g
4. AT FT STCLAHT ST AT Fegk TL STHT FT I TTAAT AF9T TTH FL|

- HHIH 01 § 05 TH & U TSy U 8 | UAS U 02 3id &l B
7l AT HATH AT FIT THAL & 2

What do you mean by information sources?
g2. HEATTT 9T 97 "ier feooft forfem
Write a short note on institutional repositories

T 3. ey FqT AT ATLTCT U T forfem|

Write the concept and type of reference service .

T 4. T o U orfe e e
Write a shot note on NISCAIR

Ts. TETLT HTHATHRLT FT 52
What is resource sharing?

Ae—9% HHIG 06 | 10 TP D YT HSN Y & | UAP T 04 b BT 2|
7 6. TEqHTAT | GAAT FATHA 20T STITRIAT =l F=T I |

Discuss the usefulness of information services in the library.
a7. AT THTEAT & AT FAT THAT &2 TH [ATHT T T 2AT=AT F0 |
What do you understand by electronic resources? Explain its different types.

T8. T T wehTe o aEqTastt Jrat T fagor firfer |

Analyse the different kinds of documentary sources

9. Torg faraeor 4T i afeara SR qur TEdt sraaaar v e ot |

Define the document delivery service and write its need and type.
7 10. TR & 1o ST FAT 61 ATET HIo0|

Explain the organization and function of AGRIS.
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fAger.-
1. =+t wog w7 iy geafortd § g1 F2AT Af=ars 2
2. Terafe=meT g Yo 5 STCqRaHTel § &l =0T TII g FHAT A\ ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 7 IHH IEHT &0 &7 0007 g FE ST SACLEAHT 6
ERER R IE LR R
4. T FT ITCYRART AT FTLITT Feg T STHT T IHHT TTAAT SFLT ATH Fe |

- HHIH 01 | 05 TH & U TS U 8 | TS U 02 3id &l B
Tl STETHE ST FATE 2

What are primary sources?

T2,  Heol#e ed FT A 52
What are subject gateways?

U3, AT [Eqah AT Jare & ar § fored
Write about online library services.

T 4. U, %, U &l TICATOT Y|
Define NKN.

U5 ST HEIETT 4T 82

What is Library consortia?

Alc—9%d HHD 06 W 10 Tb ® YT SESwRIT U & | YD U 04 3ih Bl B |

T 6. TH. Y. oS F7 8?2 AT [Faahiard § THSISTS T&TH Feed § AT F00 &l SATeAT
T |

What is SDI? Explain the steps involved in providing SDI in special library.
7. T YT o =oraei e |al il SATEAT F, T-J, S-STod, Selel & a1 § 94971 A

Explain the different kinds of electronic sources, Discuss about E-Books, E-Journals,
ETDs

T 8. |, U, TH. FAT 82 ARG [eahTard | |, U, UH TG Hd § QT T il AT
Y|
What is CAS? Explain the steps involved in providing CAS in academic library

T9. AT TUTEAT FAT 52 THeRT [Araary ud wr forfew

What is information system? Write its characteristics and functions

T 10.  FEAT HATSAr ht fAtHer weiteai s €t &2 faean § g9y

What are the different agencies of information services? Explain in details
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fAder.-
1. =sft wox T3 i geafots § g FHAT SA=ard gl
2. Terafemmes g yar 9= ISAeqeastet § & T YT g HEAT AT §
3. FA FF ITCYEART F TAF Y Tl ATAGTH T T 9L 7 IHH IHT &0 7 0007 g FE ST IACLEAHT
T TY T2 STRa 6T 21
4. AT FT STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ae—ueT HHIB 01 W 05 TH B YT TgSTg Yo 8 | UAS YT 02 3id BT 2|
7l. FLET FAT &2

What is computer?

2. THUH-UFS T T fform
Define MS-excel

T 3. AT AT THEA T greaTiog fifso
Define library automaton

T4 HEETHITAT F4T 82
What is multimedia

gs. ZeTAE H AT SIS0

Define Internet

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih Bl B |
T6. FHege? it sraremeor, gt oyt F ar # o

Write about the concept, generations and types of computers.
a7. TCAThT T FAT 82 THUH-TE &l TICATIOT FITorT]|
What is application software? Define MS-word.

T 8. SISHAITUNT FTIT § TIATAT o HTATAIT FT T FHY

Describe Implementation of automation in housekeeping operations

T9. [EARTAT o HIAFT ST TSR il THATIT
Explain the Standards and protocols of library
7 10. [EqHTAT A o (A0 TR 0l FaT HIToT

Discuss the different types of Library network.
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fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
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Ae—ueT HHIH 01 W 05 TF & YT TgSTid Yo 8 | YAF YT 02 3id BT 2 |
T1. SFTTOT T TS FAT &

What is arithmetic unit?

72. AR feew it aRwrua S|

Define operating system

3. AT, TF, A<, ¥ &7 greAToa Fifom
Define RFID
T 4. qe. U, S UTFTE
What is ISDN
gs. TAAT I H Aged @I WO AT & a1 § ford

Write about the importance search strategies in information retrieval.

Aec—U%d HHD 06 W 10 db & U7 HSwNII U & | Udh U 04 3ih bl 2|
6. TEARTALT § SATSENET o0l T I AT HY

Discuss the role of ICT in libraries

7. ATAE HE TEEIT haTell & forT ST fhT ST ATt fohegl AT Tah1e o =qe
EEEIUIREE L1
Discuss any four types of input devices used for human computer interactions

us. [EARTAT TATAT il ATFLTHAT I THATSUI
Explain need of library automation

79. AT AT & AT T & a1 § 380 i (e

Write about the various kinds of communication technology with example.

T 10. s, uH. <. U fi Forvarert v e 7 aumen
Explain the features of ISDN in detail.




FOR FRESH
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CLASSIFICATION (PRACTICE) (PAPER-1)
COURSE CODE: M1 LIBC 1T
(Core Course)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ac—af U2 B BT At B | I gl & 3 I 2

T 1. dIresT 3R ASTd BT YT HRh SISl Bl G [0 & 1Y v aiffepd fopar ST

IARAT DY |
How to classified documents with simple subject using table and scheduled?
Explain.

T 2. AUDT 3R ST BT SUTNT HReh AN [5G & Y GXATel o GFNepRUl Dl FHI |

Explain classification of documents with compound subject using table and

schedule.



FOR FRESH

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = Stemars
N & Qe Aol (o) fawafdened, AT

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CLASSIFICATION (PRACTICE) (PAPER-1)
COURSE CODE: M1 LIBC 1T
(Core Course)

ASSIGNMENT QUESTION PAPER- SECOND

At

1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §

3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21

AT T IALLEAHT AT SALTAT Fieg T STAT FL I AT AT ITH F2 |

MAXIMUM MARKS: 30

4.

Ac—af U2 B BT At B | I gl & 3 I 2

¥ 1. Sifed fawg 3 g2 oM e ¥ ey | aifeids] Siis &1 IUaNT dRe Sifed favg ard
TS P HY FifHd HRd g2

What is complex subject? How do you classified of document with complex
subject using table add to notes from schedules?

v 2. Rafea IS0 F1 52 THR1 TioHT & el adhic BT ITANT ol B S|

What is Relative Index? Explain how to use relative index in classification
scheme.
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FOR FRESH
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CATALOGUING (PRACTICE) (PAPER-II)
COURSE CODE: M1 LIBC 2T
(Core Course)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IRECI
1.
2.
3.

4.

Tsft wo1 T T gEAtd § g FHAT A=aTd g

Frsafaemes g YT g Saeqeasret § g @ T g HIAT ATA §

T FT ITACYRTHT F TIH TS AT AL T T AL 30 3T IHT FA0T 7 T797 g1 F2 ST ALY edHT
TIH I8 97 sifRa R 21

T T SATYRRART AT LTI Fivg T THT FT SHAT TN 9T ITH FY |

Ac—af U2 B BT At B | I gl & 3 I 2

Ol

BT DS R AFD] &I AR HY|
Explain Cataloguing codes and standards.

U 2. ©eH OWd, Aha-dhdl Ud 910 TP Pi JAIH0l & IR | ford |

Write about cataloguing of Pseudonymous book, editorial words and Anonymous books.
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STUDENT

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\gpan
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CATALOGUING (PRACTICE) (PAPER-II)
COURSE CODE: M1 LIBC 2T
(Core Course)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ae—wf T g &A1 A 3 | et Ul @ of | B
7 1. HHICE b, Hec! Iy gb DI Gl & aR T ford |

Write about cataloguing of composite works and multi volume words.

g 2. JiRgd UsTH, gAY dGd BT S b IR | ford |

Write about serial publication and words of corporatic aAuthorusing.
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ASSIGNMENT QUESTION PAPER- FIRST

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL
& Qe Aol (o) fawafdened, AT

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE TITLE: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE CODE: M1 LIBA 1G

(GENERAL ELECTIVE SUBJECTS)

FOR FRESH
STUDENT
NEP-2020

MAXIMUM MARKS: 30

fAgar-

1. =sft wox ¥ i geafots § g FHAT e gl

2. Terafe=med g Yot 5 STCqRasTsl § &l =T TII g FHAT A\ ard §

3. HAF FH ITCLEART 6 THF 5 Tl A= qash Q2T 92 7 ITH I 0T 7 T T FE AT ST EART 6
ERE R R IR R i

4. AT FTE STCLRAHT ST AT Fek TL STHT FT I TTAAT AFLT TTH FL|

- HHiH 01 § 05 TF & T TS U 8 | UAS U 02 3id &l B

Tl

2.

3.

4.

5.

difge Huar o1 gk forar |

Write the definition of Intellectual Property?
ufede S aT 87

What is Public Domain?

ST [T R 27?

What is Copy Right?

SIfsTed ardrarer # gfafo=feer @ 82
What is Copyright in digital environment?
gfaferafieR iR JRded & &1 G4 8 ?
What is the relation between Copyright library?

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih BT B |

6.

a7

o 8.

9.

9 10.

MR P Icufed 3R fABTT & AT JGLRON Bl AHSU |

Explain the origin and development of IPR with its concept?

foeq difgs Huar H1ed & & w2 ?

What is the work of World Intellectual property organisation (WIPO) ?
IffrAfepR B Bl FHSSY |

Explain the Copyright Convention.

gfIfTIfIeR @1 3 Seoiad @ AGA™ & fog Fa1 wraeme fHd 1 € 2
What is the provision for the violation of condition of Copyright?
gfifeTafeeR 3R qwdererd | Heferd Aifoal o gasgy ?

Explain the policy of Copyright and library.
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O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘Ngpaoo
N & Qe Aol (o) fawafdened, AT

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE TITLE: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE CODE: M1 LIBA 1G

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fr=er-
1. =9t wog w7 iy geafortd § g1 F¢AT Af=ars 2
2. Terafemmes g yar 9= SAqeastst § & T YT g HEAT AT §
3. FA FH ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I 0T T TT77 T FY AT ST EART 6
ERER R IE LR R ]
4. AT FT STCLRAHT ST AT Fek TL STHT FT I TTAAT AF9T TTH FL|

Ae—UeT HHIH 01 W 05 Tb & T TgSg U & | UAd YT 02 3% &l 2|

7l. difgd AUl APR & bR Ry |
Write the types of IPR.
g2. gfferaferR @r 87
What is Copyright?
T 3. yfaferafer & INIRTIE | Fefa graem= gagu?
Explain the provision of registration of Copyright
T 4. e R 8?
What is Patent?
gs. qRdTer i FT § ?
What is library Policy?

Alc—u%d HHD 06 W 10 Tb ® YT SHSwRIT U & | UUD U 04 3ih &I B |

76. ARITTA®HR @1 I R FFReT TR ¥ FHSIEY |
Explain briefly about the origin and development of Copyright.
a7 gfafaafeer @1 fva awg @ 8 Fadl 2 ?
What is the subject matter of Copyright ?
Ts. gfIferafIeR & HRmTd HUSR & R e 27
Explain the Copyright Convention.
7o. TfferaffieR 1 e Seciad @1 Jha & foy o urae ey T g ?
What is the provision for the violation of condition of Copyright?

7 10. gfaferafreR iR TRaarerd ¥ & -ifadl o |98y ?
Explain the policy of Copyright and library.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: DIGITAL LITERACY (PRACTICAL)
COURSE TITLE: DIGITAL LITERACY (PRACTICAL)
COURSE CODE: M1 LIBA 1R

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fger-
1. =9t wog w7 iy geafortd § g1 w27 Af=ars 2
2. Trafe=meT g Yo a5 STCqRasTsl § af =0T TII g HAT A\ ard §
3. HAF FH ITCLEART 6 TAF 5 Tl AT qash Q2T 92 7 ITH IET 0T T TTT7 T FY ST ST EART 6
ERE R R IR R i
4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

TTE: T FHIE 01 F 05 T 6 T ALSTALT T g TAF T 02 3 7 g

T.1  FHET % e qed FAT 82
What are the main components of a computer?
.2  ZEIAC FAT g AT TG HH FHH HLAT 82
What is the internet, and how does it work?
.3  Rfea aniewar #=1 ggat 82
Why s Digital Citizenship Important?
.4 FIT AT HETHITSAT SAIANT § STIRT FohU ST At farfsrer wahe & fifear i smear #
ETCH
Can you explain the different types of media used in multimedia applications?
9.5 &9 % UH.UH. g€ § qHATE0?
Explain Table in MS word?

TTe: T FHTH 06 T 10 TF o T KIASTALNT T g1 T4 T 04 37 7T 2

.6 S WIEAET & oA U¥ THAT fAQraarstt % qryy feqw & ==t w72
Discuss in details the meaning of word processor with its features.
T.7 ST HI HISAT & a1¢ § FAT GrAd 8?2 ATefAF AT H T Ma97TF 2
What do you think of social media? it is necessary in the modern world.
.8  T-IANH FIT §? THH HIAS A THATT & a1¥ 7 ferfam)
What is E-Governance? Write about its advantages and disadvantages?
.9 E-9A FAT 2? S-UHe eew & fAfvw W o gEe = g
What is e-payment? What are the different advantage and disadvantages of e-payment
system?
.10 FEE & sAlE A FATU ST THATU?

Draw and explain block diagram of computer?
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: DIGITAL LITERACY (PRACTICAL)
COURSE TITLE: DIGITAL LITERACY (PRACTICAL)
COURSE CODE: M1 LIBA 1R

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fger-
1. =9t wog w7 iy geafortd § g1 w27 Af=ars 2
2. Trafe=meT g Yo a5 STCqRasTsl § af =0T TII g HAT A\ ard §
3. HAF FH ITCLEART 6 TAF 5 Tl AT qash Q2T 92 7 ITH IET 0T T TTT7 T FY ST ST EART 6
ERE R R IR R i
4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

T T FHHTEH 01 F 05 TF & TF ALSTUT T | TAF T 02 37 77 2|
T.1 A RATeH T €, 37 SareIw 37

What are input devices, and give examples?
.2 AT ATSAL FAT €, 3T TG F8 1 Hal &2

What is a web browser, and how does it function?

.3  RRea amiewar & et fit e #3172
Explain elements Of Digital Citizenship?

7.4  STArEUE, oSt 7 st wree 7 g2
What is a GIF, PNG and JPEG file?

.5  THUH IS H g 3T Fe¥ il ATET Hi1?

Explain Header and Footer in MS word?

TTE: T FHTH 06 T 10 T o T LASTALNT T 81 THF T=T 04 3 F7 g

T.6 e TS AT 2w ATS e i e
What is mail merge? Write procedure step by step?
T.7 ST | HIRAT &7 IUANT o e =it o forg & 82
What are the main things that you use social media for?
T.8  TadHe L AT G2B HITH 3T THE T &l FHATST?
Explain the government to business G2B model and its types?
.9  T-9ATT HT HAT A 2 Te¥AC & ATEAT F AT -39 T AT FL
What is mean by e-payment? Discuss various transactions through internet.
.10  FoEs i fiE Fr A § qauaAreu?

Explain the generation of computer in details?
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE TITLE: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)

COURSE CODE: M1 LIBA 1Q
(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- FIRST

FOR FRESH
STUDENT
NEP-2020

MAXIMUM MARKS: 30

IRECI
1.
2.
3.

Tsft 7o T A gEATId § g FHIAT AaTd g
Frsafa=mes g YT 9 Saeqeasret § g @ T g HIAT ATa §

T FT ITACYRAHT F TIH TS AT AL T T AL 30 IqH ISHT AT F7 T797 g1 F2 S ST e

TIAH TY T2 ST 6T 21
T T SATYFRART AT LTI Fivg T THT FT SHAT TN 9T ITH FY |

TTE: T FHIE 01 F 05 T 6 T ALSTALT T g TAF T 02 3 7T g

7.1

q.2

9.3

9.4

9.5

T YTEHT & o H TATOT F

Define the meaning of word processor.
Sreefiz Fr ¥ anuf @ 2= A

How can insert and delete spreadsheet?

AT TATIE | THTEATE AT STIEA 6 forg =2 fore?
Write step to add SmartArt graphics to your slide.
e AT e &t gt w72

Define the windows operating system.

TS AT FT 82 TH F T AT ST Tt 2

What is soul software? How can access it.

e W FHHTEH 06 T 10 TF & T ArHSTALT T g1 TdF T 04 3F FT 2

9.6

9.7

9.8

9.9

.10

SHATTHUH 7 §? SHTUHUH & F97 FIS 5

What is DBMS? What are the advantages of DBMS.

s form e ot

Write short notes on.

1. WebOPAC 2. WorldCat 3. IndCat

ST FAT §? TH.UH. U 6T fFeraarsti &1 fFeqe & aoi i)
What is a database? Describe the features of MS Access in detail.
R T 22 TaTare # Rt AT F7 3 For 3 791

What is Filter? How to apply Filter in database.

AT AL AR 7T 82 ICT 3 Heahi sl SATEAT Hifo)

What is information communication technology? Explain components of ICT.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE TITLE: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE CODE: M1 LIBA 1Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IREC
1.
2.
3.

Tsft 7o T T gEAtId § g FHAT A=ard g

Frsafaemes g Y& 95 Saeqeasret § g @ T g HIAT ATA §

T FT ITACLRTHT F TIH TS AT AL QT A 30 IqH IHT FA0T FT T197 g F2 ST ALY EdHT %
TIH I8 97 sifRa R 2

T T SATYFRART AT LTI Fivg T THT FT ST TSN ST ITH FY |

TTE: T FHIE 01 F 05 T & T ALSTALT T gl TAF T 02 3 FT g

7.1

q.2

9.3

9.4

9.5

ST # i o

What is a checkpoint in DBMS?

e At T FreraT o 22

What are the features of SOUL software?

WebOPAC #ieaa T fareraard 471 §?

What are the features of WebOPAC software?

AT 9 SrFgHE | UIEHE 3T qaoAee e g aaTuil|

How will you create the superscript and subscript text in a word documents?
AT fowew it fAdrward #4282

What are the features of operating systems?

TTE: T FHTH 06 T 10 T o T LASTALT T 81 THF TT 04 3 F7 g

9.6

9.7

9.8

9.9

.10

v a2 2
How many types of database languages are?
ST WIS | AT T THAT &7

What do you understand by Data Model?

TH FBTHAT | 8 R HT STTRT i HT Tohel 872
How can we use cell reference in formula?
THFSTT ATSALT %l STALTIIT I TIATOT e
Define the concept of function library.

St Y & FTE S st 7

How to organizing slides in your presentation?
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SUBJECT: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE TITLE: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE CODE: M1 LIBA 2Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fger-
1. =+ woy T Y geqfert™ § g1 a7 e 2|
2. Terafemmes g yar 9= IAeqeasHtst § &t T T g HEAT AT+ g
3. HAF FF ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I FG0T 7 T T FE AT ST EART 6
ERE R R IR i
4. AT FTF STCLRAHT ST FETIAT Fet T STHT FT I TTAAT AFLT TTH FL|

Ac—af 93T B BT At & | I g & 3 FHH 2 |

U 1. 3eggd o= H RId e & =1 faMmTl &1 sraclied aR) U ufadad uRd
|
Prepare a report of various departments of Library of your study centre.

2. YRGBT & Tdb-ild] [q9RT & Bl Bl aRUEG UlshaT Pl TSy |
Explain the stepwise progress/function of technical section in detail.

U 3. YWD Ud ol s & Aifecd & @iol 8 A9 a1 UfshdT AUARAT | AHSSY |
What process would you adopted to research literature of library and information in
science. Explain
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2023-24)
SUBJECT: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE TITLE: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE CODE: M1 LIBA 2Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geaforts § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =T TIIT g HAT A\ ard §
3. FA FF ITCYEART F TIF Y Tl AT T 9L T IHH IEHT &0 &7 0007 g FE ST SACLEAHT
TIH I8 97 sifa R 2
4. AT FTE STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ac—af 93T B BT At & | I g & 3 FHH 2 |

Tl "YRIBTAd Qd ol e faw &1 25 It B g U= G P AR BN |
Prepare a blbhography of 25 Books on “Library and Information Science subject.
g2. “YRIBTAT Qd ol fIe’ ® AIEed Bl Wiol gq 3 AT a1 ufehar

IR N‘IHS-Iliq |
What process would you adopt to search literature online for “Library and Information
Science”.

T 3. FEIA Bew 7 R YIDbIad Bl U I ufcae U o |

Prepare a detailed report on Library of your study centre.
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SUBJECT: COMMUNICATION SKILLS
COURSE TITLE: COMMUNICATION SKILLS
COURSE CODE: M1 LIAE 1T

(ABILITY/ SKILL ENHANCEMENT COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fr=er-
1. =9t wog w7 iy geafortd § g1 F¢AT Af=ars 2
2. Terafemmes g yar 9= SAqeastst § & T YT g HEAT AT §
3. FA FH ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I 0T T TT77 T FY AT ST EART 6
ERER R IE LR R ]
4. AT FT STCLRAHT ST AT Fek TL STHT FT I TTAAT AF9T TTH FL|

Ae—ueT HHIB 01 W 05 TH B e TgSTid Yo 8 | UAS YT 02 3id Bl 2|

gl A AR BT e qHSEy |
Explain the meaning of Information communication.

72. AR & HAq IO DI 0T DI |

Describe the basic characteristics of communication.

73. S BIRT H Uolel 3R HrIged &l &l TaR I |
Prepare a draft of agenda and agenda in writing skills.
T4, gadid DI BT Had THEATSU |

Explain the importance of communication skills.
Ts. IfITTT FATHR DI YA 1 &l HIeTed a7 7 |

What are the skills to make personal interview effective?

AIC—Yg HHID 06 W 10 db & Y SIUS«RIg U 2 | IAUD U 04 3ih &l © |
T 6. IR # IRV IR GAR & GBR BT gui- DIy |

Describe the barriers to communication and types of communication.
q7. UeT & 3 3R UBR BT ARAT DI |
Explain the meaning and types of reading.

T 8. G BT H I IR Afeg o= Bl JHSISU |

Explain memo and notice writing in writing skills.

9. 9T yeu BT fAOR 9 9Hssy |

Explain the management in detail.

T 10. SIfSTed TIfFRT ic®Td &l Yda= T & ? IRAT P |

What is management of digital learning platform? Explain.
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SUBJECT: COMMUNICATION SKILLS
COURSE TITLE: COMMUNICATION SKILLS
COURSE CODE: M1 LIAE 1T

(ABILITY/ SKILL ENHANCEMENT COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fger-
1. =9t wog w7 iy geafortd § g1 w27 Af=ars 2
2. Trafe=meT g Yo a5 STCqRasTsl § af =0T TII g HAT A\ ard §
3. HAF FH ITCLEART 6 TAF 5 Tl AT qash Q2T 92 7 ITH IET 0T T TTT7 T FY ST ST EART 6
ERE R R IR R i
4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

Ae—ueT SHHIB 01 W 05 TH B YT TgSTid Yo 8 | UAS YT 02 3id Bl 2B |
Tl AT I BT Aewd IR aRFT RIT |

Introduce and importance of communication skills..

U2 IS WG W7 B TH Dol © | TSR |
Speaking is the art of public speaking. Explain.

T 3. oG PITTST PI ARAT BHIfOTT |
Explain writing skills.
T4, ST | 31T aToll FaERAT3N T SId A &1 SidT DIl 2 | A9ssT |

Explain that life is prosperous only by proper solution to the problems that come in
gs. e F9 R fewl faRay |

Write a comment on the group discussion.

Ac—Y3 HHID 06 W 10 db & U SIS U & | b U 04 3ih bl 2 |
T 6. TR FH U0 3R YHR BT 9o BT |

Enhance communication and describe the types.

7. ATISIS: AT DI JATET ST A Fdd IR DI DHedl Dl AT |
Explaining the artof delivering public speaking eftectively.

us. A @ oY SIded S IR fHAT ST § 1 S99 G 99 Bl FHell Dl AR
P |

How to prepare a job application? Explain the art of making it effective.

9. IITAIT DI R THY Jau= HT q8cd A9 |

Explain the importance of negotiation skills and time management.

T 10. I ATEThR RIT & ? FHSSY |

What is personal interview? Explain.
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fAden-
1. =9t wog w7 iy geaforto § g1 F2AT Af=ars 2
2. Trafe=med g Yo a5 STCqRasTsl § &l =0T T g FHAT A\ ard §
3. FA FF ITCYEART F TAF Y Tl ATALTH T T 9L 7 IHH IEHT &0 &7 0007 g FE ST IACLEAHT 6
ERER R IE TR R ]
4. FT FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SALT ATH Fe |

T T FHHATEH 01 F 05 TF & TF ALITUT T | TAF T 02 37 7T 2|
7.1 Treefie #T 8 2 3HE Aerarst w g

What is Spreadsheet? Explain its features.
7.2  ©reefie FF a9 3T G 99 8?
How can create and open spreadsheet?
7.3  THUH-UFA | HIS 99 #7752
What is Freeze Panes in MS-Excel?
T.4  UHUG-UFHA B G T ATEAT F7
Explain Macro in MS-Excel.
.5  THUH-UFA H VLOOKUP FT F4T 1 §?
What do is meant by VLOOKUP in Microsoft Excel?

T W FHHTEH 06 T 10 TF & T AHSTALT T g1 TdF T 04 3F FT 2

7.6  TTTAC 2 AT THH ITANN ahl SATEAT F?
Explain pivot tables and its uses.
.7  UHUH UFHA H T S AT B i AT F1)
Explain mathematical and statistical function in MS excel.
7.8  TeT ATIRUT FIT §? UFHA § 2T AT i T FLdl 872
What is Data Validation? How does Data Validation work in Excel?
7.9  Theer 77 €2 U ¥ Thee 9 AR 4
What is Filter? How to apply Filter in Excel.
.10 THUT UHA FAT g? THehT [FQTarsli &l Tg Hiforu|
What is MS Excel? Explain its features.
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fr=er-
1. =9t wog w7 iy geafortd § g1 F¢AT Af=ars 2
2. Terafemmes g yar 9= SAqeastst § & T YT g HEAT AT §
3. FA FH ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I 0T T TT77 T FY AT ST EART 6
ERER R IE LR R ]
4. AT FT STCLRAHT ST AT Fek TL STHT FT I TTAAT AF9T TTH FL|

T T FHHATEH 01 F 05 TF & TF ALITUT T g T4 T 02 37 77 2|
T.1  ESefle | T AR FIAH B T (Sl ST HAFE FH FHI?

How to insert, delete, and select row and columns in Spreadsheet?
.2 ISA Heod Hf THRAT aqreu?
Give procedure to save file?
7.3 workbook 3T worksheet & FT 3i@¥ §?
What is difference between workbook and worksheet?
.4 formula bar & 312 i IuAET Y fra==T Fiforme?
Discuss meaning and use of formula bar.
.5  HA FBIHET T ATEAT F?

Discuss cell formatting?

T W FHHTEH 06 T 10 TF 6 T AHSTALT T g1 TedH T 04 3F F7 ¢

7.6 AT waee #i 3eTeer afgd auATsu?
Explain the following function with examples.
SUM, AVERAGE, COUNT, MAX, MIN, COUNTIF.

.7 T AT g2 UHUH UFIA | THF T 0l SATEIT FiLl
What is chart? Explain its types in MS excel.
7.8 A N FT IITE0T Agd qHATIU?

Define cell reference with example?
7.9  HATEHEE UHT § fhad fdTE ITey 3usy g auATE?
How many report formats are available in Microsoft Excel explain?

T.10  SFINE HT ITANT Fileh HIAEAHT 68 TAT Tl &7

How can create a workbook using template?




